
Job Title 
Warehouse/Shipping Assistant – Tether Tools 

Start Date 
As soon as possible 

 Starting Hours: 35 hours per week, 9-5 p.m. Monday-Friday.  

Main Purpose of Job 
Conduct packaging, shipping and warehouse support responsibilities for small photography accessories 

business.  Reports to Logistics Manager.  

Essential Job Responsibilities 
 

 Learn and follow strict safety, quality, and production standards 
 Package and create retail item bundles to maintain ample stock of package inventory. 
 Maintain a fast pace work-load, inside a warehouse environment 
 Maintain a clean and organized workspace 
 Be willing to hustle to meet shipping demands 
 Perform inventory counts with team as needed.  
 Learn and be able to back up, support and do the daily tasks of Logistics Manager in his absence. 
 

Performance requirements  
 Have a positive work attitude  
 Be able to multi-task on varied skills 
 Achieve excellent performance in productivity, quality, accuracy, safety, punctuality and attendance 
 Be Committed to a culture of process-driven logistics 
 Exhibit a strong work ethic both mentally and physically 
 Be willing to dive in an complete tasks that come with the company’s growth.  Job responsibilities 

will evolve with growth.  
 

Basic Requirements to Complete Daily Job 
 Must be able to lift up to 50 pounds with or without reasonable accommodation 
 Must be able to stand/walk for up to 8 hours 
 Must be willing and able to frequently push, pull, squat, bend, and reach 
 Must be able to continuously climb and descend stairs safely  
 

This is a critical position to the daily operation of the business.  
Regular and Reliable Attendance is Required.  

 

Skills 

Technical 
 
Ability to lift  50 lbs  or more  
 

Able to stand/walk for up to 8 
hours 
 
Must be willing and able to 
frequently push, pull, squat, 
bend, and reach 
 
Must be able to continuously 
climb and descend stairs safely 
 

Required 
 

X 
 
 

X 
 
 
 

X 
 
 

X 
 

Preferred 
 
 

 
 

 
 
 
 

Performance 
Detail Orientated 
 
Self-motivated 
 
Ability to work fast and adjust to 
changing workload.   
 
Excellent customer service 
skills, on phone and in person 
with team members.   
 
Ability to work independently 
and manage multiple projects 
and deadlines  

Required 
X 
 

X 
 
 

X 
 
 

X 
 
 

X 

Preferred 

Experience/Education/Certification 
Equivalent of 3 years work experience at a consistent job, with proven performance and dedication.  Related 
warehouse/logistics experience preferred. 

Personal Attributes & Behaviors 
 

Starting Hours: 35 hours per week, 9-5 p.m. Monday-Friday.  

To Apply: Please submit resume, pay history, and 3 professional references to Lauren Kapinos 
jobs@tethertools.com or fax: 480.452.0101 

 
 

mailto:jobs@tethertools.com

